International Student Application Form
Thank you for your interest in Urban Academy and for considering us for your child’s education. Urban Academy
provides an academically rigorous, arts-infused education and is pleased to be able to welcome International
Students into our school community. Our Vision is to be a force for positive change in the world by cultivating
courage, confidence, and a passionate presence in everything we do.
The application process and forms for International applicants can be found on the following pages. Please
contact the Admissions Team if you have any questions.
APPLICATION PROCESS
Urban Academy takes the following steps to process an application:
1. Completed application forms are received with $250 application fee and official transcripts (translated into
English by an Official Translator and certified with a school stamp) for the current year and past two years
if possible. Incomplete applications will not be considered. Submit the completed application to: Urban
Academy, 101 Third St, New Westminster, BC, Canada, V3L 2P9. Tel: 604-524-2211. Email:
admin@urbanacademy.ca
2. Applicant is screened for admittance by the Head of School and acceptance will be granted or denied.
Acceptance is based on the applicant’s educational background, academic standing and English
proficiency. Acceptance is also based on the availability of space in the grade to which the applicant is
applying.
a. If the student and his or her family are in Canada when the application is submitted, an interview
will be scheduled with the Head of School as part of the admissions process. After the interview,
the student will have a full-day visit day in the appropriate class during which the student will be
assessed.
3. If acceptance is granted, an acceptance letter and invoice is submitted to applicant for payment within
two weeks of acceptance date. Space will only be held for two weeks.
4. Tuition paid by applicant (by cheque, Visa/MC, wire transfer).
5. Formal Letter of Acceptance is e-mailed and mailed to applicant indicating acceptance and that tuition
has been paid.
6. Student applies to the Canadian Embassy, Consulate or High Commission for Study Permit. Approval may
take 6-12 weeks to process. The event of a visa denial is the only instance in which the tuition and
consolidated fees are fully refundable.
FEE SCHEDULE ($ CDN)
Application Fee (one-time, non-refundable): $250
Tuition (non-refundable):

Junior Kindergarten:
Kindergarten to Grade 12:

$15,000
$18,395

Consolidated Fee: Includes the Facilities Fee, Text Book & Technology Fee, Field Trip and Special Events Fees.
The consolidated fee for Grades JK- Grade 5 also includes school supplies. As courses vary for middle and high
school students, a separate school supply list will be distributed in advance of the start of the school year. Fees
vary as follows:
JK: $ 750
Kindergarten: $ 850
Grades 1 to 7: $ 850
Grades 8 to 12: $ 875
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Sibling discount to tuition fees only are 5% for the first sibling, and 10% for each sibling thereafter. Fees must be
payable to Urban Academy and may be paid by money order, cheque, Visa/MC or wire transfer. ALL FEES ARE
NON-REFUNDABLE. Fees are due two weeks following acceptance into the program. Students must provide a
copy of their student visa and proof of medical insurance (company name and coverage number) prior to attending
class.
Please print clearly in English.
DATE: _____________________________________
STUDENT INFORMATION
____________________________________________________________________________________________________ Last
Name
Given Name(s)
English Name (if applicable)
Gender:  Male  Female Birthdate: _______________ Grade Application___________ For Year _______________
Day/Month/Year
Citizenship: _____________________________ Student’s Email: _____________________________________________
PARENT INFORMATION
Father ______________________________________________________________________________________________
Last Name
Given Name
____________________________________________________________________________________________________
Employer
Job Title
Mother______________________________________________________________________________________________
Last Name
Given Name
____________________________________________________________________________________________________
Employer
Job Title

___________________________________________________________________________________________________
Permanent Address (Home Country) Street Address

City

_______
Province/State

______
Postal Code

___________________________
Country

__________________________________________________________________________________________________
Home Telephone
Household Email
__________________________________________________________________________________________________
Cellular Phone (Father)
Cellular Phone (Mother)
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__________________________________________________________________________________________________
Work Phone (Father)
Work Phone (Mother)
Please notify the school Administrator of any changes to your contact information after submitting this application.
STUDENT’S ADDRESS WHILE ATTENDING URBAN ACADEMY
Student will be living with:  Parent(s)  Custodian

 Homestay

 Other:______________________________

Is Homestay Required?  Yes  No (Please note that Student’s name will be referred to a separate agency for
Homestay)

_____________________________________________
Last Name

_________________________________________________________
Given Name

Street Address

City

Telephone

Postal Code

E-Mail

CUSTODIAN (if applicable)
International students are required to have a local custodian while residing in Canada, unless they are living with
their parents while they are here.
 My child’s custodian is as listed above
 My child will be under the custodianship of the following person:
__________________________________________________________________________________________________
Last Name
Given Name

__________________________________________________________________________________________________
Street Address

City

Province

__________________________________________________________________________________________________
Postal Code

Telephone

Email

AGENT / AGENCY
The student’s application to Urban Academy is due to the efforts of the following person or agency:
__________________________________________________________________________________________________
Name of Agency
Name of Agent

__________________________________________________________________________________________________
Street Address

City

Province

__________________________________________________________________________________________________
Postal Code

Country

Email

__________________________________________________________________________________________________
Telephone

Fax Number
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ACADEMIC INFORMATION
Name and Location of current and last school attended:
Name of School

Location

Date(s) Attended

_____________
Grade(s) Completed

Name of School

Location

________
Date(s) Attended

______
Grade(s) Completed

Month

Year

When would you like to begin at Urban Academy?
First Language spoken at home:
Written English Ability (circle one):

Other Languages:
Poor

Fair

Good

Excellent

English Comprehension (circle one): Poor

Fair

Good

Excellent

Spoken English

Fair

Good

Excellent

(circle one):

Poor

QUESTIONNAIRE
Please state briefly your reasons for applying to Urban Academy:

Does the student have any academic challenges? If so, please explain. This will help us establish whether, and
how, we can meet the student’s needs.

Has additional testing or tutoring been indicated for your child at any point in school? If so, at what grade level
and in what areas?
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Does the student have, or has he/she experienced any social or behavioural challenges? (Explain)

Please list student’s interests and hobbies (e.g. sports, music, art etc.)

Is there anything else you wish to convey to the school?

For our information, how did you hear about Urban Academy?
 Website

 Online advertising  Friend / Relative

 Agency

 Newspaper / Magazine

 Other, please specify: _____________________________________________________________________________
DECLARATION
I understand that acceptance is based in part on the information provided in this application and that it is critical
to provide complete, accurate information about my family and my child. I understand that failure to provide
complete information or the provision of false information may result in denial of admission or revocation of
enrollment, in which case tuition will not be refunded.
I understand that admissions will be based on a number of factors including, but not limited to, academic results,
the information provided in the application and available space in the grade for which I am applying. Urban
Academy reserves the right to request additional information before an admissions decision is made.
A successful experience depends upon the student making his/her best effort in every area of school life. The
school reserves the right to dismiss students and return them home, at the parent’s expense, without tuition
refund, for violations of the School’s Code of Conduct and/or student expectations.
(Parent Signature)

Date

(Parent Signature)

Date

101 Third Street, New Westminster, BC V3L 2P9 ~ Tel: 604.524.2211 ~ www.urbanacademy.ca

International Student Application Form
EMERGENCY CONTACT PERSON IN HOME COUNTRY
__________________________________________________________________________________________________
Last Name
Given Name
Street Address

City

Telephone

Postal Code

E-Mail

Relationship to Student
MEDICAL INFORMATION
Is your child able to participate in a full Physical Education Program?
Yes 
No 
(*Please note: A doctor’s certificate is required for exemption from PE class, as this is a compulsory subject.)
Does your child have any of the following?
Diabetes

Yes  No 

Hearing Problem

Yes  No 

Heart Condition

Yes  No 

Asthma

Yes  No 

Vision Problem

Yes  No 

Contact Lenses

Yes  No 

Epilepsy

Yes  No 

Allergies

Yes  No 

Other:
Briefly explain above condition(s):

Name of Family Doctor (if available)
Travel Insurance Number and/or Phone _________________________________________________________________
Care Card Number (if available)

All International Students are required to submit a copy of their
medical insurance coverage prior to attending school.
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By completing this application, should a student become a successful applicant and join Urban Academy in the
International Student Program, you agree to the following school wide policies:
CLASS ASSIGNMENT: Class organization and grade assignment is the sole discretion of the Head of School.
Factors including educational goals, enrollment numbers, multi-age or grade groupings, social and gender
balance, physical space and teacher assignment are all considered in this process to create the strongest, most
beneficial learning environment for all students each year. Class assignment may not be determined at the time
of registration due to these various factors and has no legal impact on this contract.
RULES AND REGULATIONS: You hereby agree to abide by the policies and procedures of Urban Academy as set
forth in the Urban Academy Parent Handbook, the Urban Academy Student Handbook and the Urban Academy
Code of Conduct, as amended from time to time, and understand that the school may dismiss students who do
not abide by said rules and regulations. Urban Academy reserves the right to dismiss any student whose conduct,
or whose parents’ or sponsors’ conduct, is determined by the Head of School and/or the Board of Directors in
their sole discretion, to be disruptive or detrimental to the learning process and environment at Urban Academy.
OUT-OF-SCHOOL CARE, ELL & MISCELLANEOUS CHARGES: Are due on their noted due date. A late charge of
1.5% per month will be added on unpaid balances over 30 days past due. NSF or returned payments will be
subject to a $25 fee for each occurrence. Failure to make the required payments as agreed may result in jeopardy
to the student’s enrollment in the school.
I HAVE CAREFULLY READ AND AGREE TO THE ABOVE TERMS:
Signature of parent or guardian financially responsible

Date
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DOCUMENT CHECKLIST
Please ensure that all required information is enclosed with your application!


Completed Application Form



Copy of Passport and current Student Authorization (if available)



Two officially translated pieces of academic reference. One of which would be a report card, the
second can be either another report card or a reference letter from a teacher.



$250 Application Fee (non-refundable) payable to Urban Academy
Once the student is accepted you will be asked to submit the following information:



Tuition and consolidated fee must be paid in full before an official Letter of Acceptance will be issued to
submit to the embassy for visa application.



Residency Forms



Copy of Student Visa



Emergency Contact Information (in Canada)



Medical Information (e.g. inhaler or Epi Pen, if applicable) Officially Translated into English



Immunization Records Officially Translated into English



Field Trip Permission Form



Student Pick Up Form



Media Release Form



Copy of medical insurance coverage must be submitted prior to first day of school – company name and
coverage number, and contact information. Care Card number, if applicable, must also be provided.

FOR OFFICE USE ONLY
Application Fee  Date:____________ Visa MC Wire Transfer
Date:___________
Prepaid Tuition Received  Date:____________ Visa MC

Cheque # _________

Wire Transfer

Received: Passport and/or Student Authorization 

Cheque # _________

Registration Complete 

Date:______________________

Application Status: _________________________________________
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